Application Process Description

Applications are due by: January 8, 2010. By submitting your application you are agreeing to the TOT acceptance criteria listed below. Your application will be evaluated by TOT Faculty and you will be notified of your status by January 31, 2010.  In addition to the application form, you must submit an Organization Contract that is signed by a director or senior manager of your organization. We are asking for a commitment of your time and effort to deliver one training session and this contract will help assure the commitment of your organization to this vital effort. (If you are not affiliated with an organization, we require a signed affidavit that you are committed to delivering at least one training.)

TOT Acceptance Criteria 
1. The purpose of the TOT is to expand the pool of trainers available to train HIV positive peers who work or volunteer with organizations that serve people living with HIV/AIDS. 

2. Applicants are highly encouraged to apply in groups of two in order to co-facilitate subsequent trainings. This can be two people from a single organization or two people from a service area whose organizations will collaborate to conduct training. Due to space limitations, the TOT is limited to two people per organization. 

3. Participants are required to participate in two conference calls in preparation for the TOT scheduled for February 9th at 11am EST and February 17th at 3pm EST.

4. The training team agrees to conduct at least one training for 8-10 HIV positive peers by May 31, 2010.

5. The applicant must have the proper signatures on the Organization Contract and Learning Contract which acknowledges this requirement. 

6. The TOT is funded through the Minority AIDS Initiative and committed to promoting diversity among peer trainers. Special consideration will be given to persons of color and to individuals who serve communities of color. 

7. Successful applicants will participate in two conference calls prior to the TOT. Attendance on these calls is mandatory and we reserve the right to revoke your selection to the TOT at any time if you do not attend the conference calls. 

8. The following criteria will be used to select participants from the pool of applications: 

· The applicant’s ability to conduct a peer training by May 31, 2010. 

· The applicant’s prior training experience 

· The applicant’s experience with peer programs and multidisciplinary teams

· The caseload and diversity of HIV-positive client population served by the applicant’s organization 

· The applicant identifies a co-facilitator who also applies to participate in the TOT

· The ability to fully participate in the entire TOT program, including the two Pre-TOT conference calls 

· Diversity of race, ethnicity, geography, and gender representation. 

9. A training conducted by TOT participants is defined as follows: 
· Trainings are to be conducted to an audience of at least eight HIV positive individuals 

· One training will last a minimum of 3, preferably 5, days (not necessarily sequential)

10. If a participant cancels within 5 days of the TOT session for which they registered, participant will have to pay any lodging or meal costs associated with their registration that are incurred by us because of their cancellation. The grantee that authorizes the participant to attend the TOT will be expected to reimburse us. 

